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1.  Overview and Objective  
This course is designed to provide a guidance on Qualification Fillup Process. 

  

At the end of this module, you will learn 

• Qualification Fillup Process. 
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2. Qualification Fillup Process 
 

Explanation Screenshot 

Qualification Fillup Process 

1. Click on URL in 
search bar. 

  
Input Help: 
Supplier receives 

notification. 
 

 

Qualification Fillup Process 

2. Click on Click Here 

to navigate supplier 
portal. 
  

Input Help: 
Click on "Click Here" 
hyper link. 

 

 

Qualification Fillup Process 
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3. Click on Login. 

  
Input Help: 
Fill the login details & 

click on "Login" button. 
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Explanation Screenshot 

Qualification Fillup Process 

4. Click on Supplier 
qualification 

questionnaire. 
  
Input Help: 

Open supplier 
questionnaire from 
qualification 

questionnaires tab. 
  

Qualification Fillup Process 

5. Click on Supplier 
Segment dropdown. 
  

Input Help: 
Fill all * mandatory 
fields in supplier 

segment section. 
  

Qualification Fillup Process 

6. Click to select 
Supplier Segment as 
Intercompany. 

 

 

Qualification Fillup Process 



 

 
 

                  6                                                                                              
 

Explanation Screenshot 

7. Click on Attach 

Certificate dropdown. 
 

 

Qualification Fillup Process 

8. Click to select 
Attach certificate as 

Yes. 
 

 

Qualification Fillup Process 

9. Click to select 

Contractors-Civil 
Contractors. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

10. Click to select 
Contractors- Civil 
Structural Contractors. 

 

 

Qualification Fillup Process 

11. Fill 
Owner/Sponser. 
  

Input Help: 
Fill mandatory in 
structure and 

organization. 
 

 

Qualification Fillup Process 

12. Fill Managing 
Director. 

 

 

Qualification Fillup Process 

13. Fill Account 

Manager. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

14. Fill Number of 

years in business. 
 

 

Qualification Fillup Process 

15. Fill Specify the 

commodities supplied 
to ENOC Group if any. 
 

 

Qualification Fillup Process 

16. Click on Attach a 

file. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

17. Click on Choose 

File. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

18. Click to select 

document. 
 

 

Qualification Fillup Process 

19. Click on Open. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

20. Click on OK. 
 

 

Qualification Fillup Process 

21. Fill Key customers 
in last 3 years. 

 

 

Qualification Fillup Process 

22. Fill Maximum credit 

offered under payment 
terms. 
 

 

Qualification Fillup Process 

23. Fill Number of 
Employees (Direct & 

Indirect). 
 

 

Qualification Fillup Process 

24. Fill Details of 

Product range, 
capabilities and 
restrictions. 
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Explanation Screenshot 

Qualification Fillup Process 

25. Click to select 
Manufacturer. 

 

 

Qualification Fillup Process 

26. Click on is 
Declaration Form 
signed & stamped? 

dropdown. 
 

 

Qualification Fillup Process 

27. Click to select Yes. 
 

 

Qualification Fillup Process 

28. Click on Attach a 
file. 

 

 

Qualification Fillup Process 
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Explanation Screenshot 

29. Click on Choose 
File. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

30. Click to select 
document. 
 

 

Qualification Fillup Process 

31. Click on Open. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

32. Click on OK. 
 

 

Qualification Fillup Process 

33. Fill Purpose for 
Registration. 
 

 

Qualification Fillup Process 

34. Click to select 

Supplier. 
 

 

Qualification Fillup Process 

35. Fill Scope of work. 
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Explanation Screenshot 

Qualification Fillup Process 

36. Click on Do you 

have a valid trade 
license dropdown. 
 

 

Qualification Fillup Process 

37. Click to select No. 
 

 

Qualification Fillup Process 

38. Click on Do you 
have Organogram & 

company profile? 
dropdown. 
 

 

Qualification Fillup Process 

39. Click to select Yes. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

40. Click on Attach a 
file. 
 

 

Qualification Fillup Process 

41. Click on Choose 
File. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

42. Click to select 

document. 
 

 

Qualification Fillup Process 

43. Click on Open. 
 

 

Qualification Fillup Process 



 

 
 

                  19                                                                                              
 

Explanation Screenshot 

44. Click on OK. 

 

 

Qualification Fillup Process 

45. Click on Do you 
have ISO and other 
relevant certificates 

dropdown. 
 

 

Qualification Fillup Process 

46. Click to select No. 
 

 

Qualification Fillup Process 

47. Click on Do you 
have Completed 
vendor/contractor 

prequalification form 
and the supporting 
documents? dropdown. 

 
 

Qualification Fillup Process 
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Explanation Screenshot 

48. Click to select Yes. 

 

 

Qualification Fillup Process 

49. Click on Attach a 
file. 

 

 

Qualification Fillup Process 
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Explanation Screenshot 

50. Click on Choose 

File. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

51. Click to select 
document. 
 

 

Qualification Fillup Process 

52. Click on Open. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

53. Click on OK. 

 

 

Qualification Fillup Process 

54. Click on Do you 

have Copy of BU HSE 
review document? 
dropdown. 

 

 

Qualification Fillup Process 

55. Click to select No. 
 

 

Qualification Fillup Process 

56. Click on 15.1 
question placeholder 
dropdown. 

 
 

Qualification Fillup Process 
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Explanation Screenshot 

57. Click to select Yes. 
 

 

Qualification Fillup Process 

58. Click on 15.2 
question placeholder 

dropdown. 
 

 

Qualification Fillup Process 

59. Click to select Yes. 
 

 

Qualification Fillup Process 

60. Click on 15.3 
question placeholder 

dropdown. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

61. Click to select Yes. 
 

 

Qualification Fillup Process 

62. Click on Attach a 
file. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

63. Click on Choose 

File. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

64. Click to select 

document. 
 

 

Qualification Fillup Process 

65. Click on Open. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

66. Click on OK. 

 

 

Qualification Fillup Process 

67. Fill 15.5 question 
placeholder. 
 

 

Qualification Fillup Process 

68. Fill 15.6 question 
placeholder. 

 

 

Qualification Fillup Process 

69. Fill 15.7 question 
placeholder. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

70. Click on 15.8 
question placeholder 

dropdown. 
  

Qualification Fillup Process 

71. Click to select Yes. 
 

 

Qualification Fillup Process 

72. Fill 15.10 question 

placeholder. 
 

 

Qualification Fillup Process 

73. Click on 15.11 
question placeholder 
dropdown. 

 

 

Qualification Fillup Process 

74. Click to select Yes. 

 

 

Qualification Fillup Process 
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Explanation Screenshot 

75. Click on 15.12 
question placeholder 

dropdown. 
 

 

Qualification Fillup Process 

76. Click to select No. 

 

 

Qualification Fillup Process 

77. Fill 15.13 question 
placeholder. 

 

 

Qualification Fillup Process 

78. Click on 15.14 
question placeholder 
dropdown. 
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Explanation Screenshot 

Qualification Fillup Process 

79. Click to select Yes. 

 

 

Qualification Fillup Process 

80. Fill 15.15 question 
placeholder. 

 

 

Qualification Fillup Process 

81. Click on 15.16 
question placeholder 
dropdown. 

 

 

Qualification Fillup Process 
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Explanation Screenshot 

82. Click to select Yes. 
 

 

Qualification Fillup Process 

83. Click on 
15.17 placeholder 

dropdown. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

84. Click to select Yes. 
 

 

Qualification Fillup Process 

85. Fill 15.18 question 
placeholder. 

 

 

Qualification Fillup Process 

86. Click on 15.19 
question placeholder 
dropdown. 

 

 

Qualification Fillup Process 
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Explanation Screenshot 

87. Click to select Yes. 
 

 

Qualification Fillup Process 

88. Fill 15.20 question 
placeholder. 
 

 

Qualification Fillup Process 

89. Fill 15.21 question 

placeholder. 
 

 

Qualification Fillup Process 

90. Fill 15.22 question 

Placeholder. 
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Explanation Screenshot 

Qualification Fillup Process 

91. Fill 15.23 question 
Placeholder. 

 

 

Qualification Fillup Process 

92. Fill 15.24 question 
Placeholder. 

 
 

Qualification Fillup Process 

93. Fill 15.25 question 
Placeholder. 
 

 

Qualification Fillup Process 

94. Fill 15.26 question 
Placeholder. 

 

 

Qualification Fillup Process 
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Explanation Screenshot 

95. Fill 15.27 question 

Placeholder. 
 

 

Qualification Fillup Process 

96. Fill 15.28 question 
Placeholder. 
 

 

Qualification Fillup Process 

97. Fill 15.29 question 

Placeholder. 
 

 

Qualification Fillup Process 

98. Fill 15.30 question 
Placeholder. 
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Explanation Screenshot 

Qualification Fillup Process 

99. Fill 15.31 question 
Placeholder. 
 

 

Qualification Fillup Process 

100. Fill 15.32 
question Placeholder. 

  

Qualification Fillup Process 

101. Fill 15.33 

question Placeholder. 
 

 

Qualification Fillup Process 

102. Click on 15.34 

question placeholder 
dropdown. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

103. Click to select 
Yes. 
 

 

Qualification Fillup Process 

104. Fill 15.35 
question Placeholder. 

 

 

Qualification Fillup Process 

105. Fill 15.36 
question Placeholder. 

 

 

Qualification Fillup Process 

106. Fill 15.37 
question Placeholder. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

107. Click on 15.38 
question placeholder 
dropdown. 

 

 

Qualification Fillup Process 

108. Click to select 
Yes. 

 

 

Qualification Fillup Process 

109. Fill 15.46 
question Placeholder. 

 

 

Qualification Fillup Process 
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Explanation Screenshot 

110. Fill 15.47 

question Placeholder. 
 

 

Qualification Fillup Process 

111. Click on 15.48 
question dropdown. 
 

 

Qualification Fillup Process 

112. Click on select 
Yes. 

 

 

Qualification Fillup Process 

113. Fill 15.49 
question. 
 

 

Qualification Fillup Process 

114. Fill 15.50 
question. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

115. Fill 15.51 

question. 
 

 

Qualification Fillup Process 

116. Fill 15.52 
question. 

 

 

Qualification Fillup Process 

117. Fill 15.53 

question. 
 

 

Qualification Fillup Process 

118. Fill 15.54 
question. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

119. Fill 15.55 
question. 
 

 

Qualification Fillup Process 

120. Fill 15.56 
question. 
 

 

Qualification Fillup Process 

121. Fill 15.57 

question. 
 

 

Qualification Fillup Process 

122. Fill 15.58 

question. 
 

 

Qualification Fillup Process 

123. Fill 15.59 
question. 
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Explanation Screenshot 

Qualification Fillup Process 

124. Fill 15.60 
question. 

 

 

Qualification Fillup Process 

125. Fill 15.61 
question. 

 

 

Qualification Fillup Process 

126. Click on 15.62 

question dropdown. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

127. Click to select 
Yes. 
 

 

Qualification Fillup Process 

128. Fill 15.63 
question. 
 

 

Qualification Fillup Process 

129. Fill 15.64 

question. 
 

 

Qualification Fillup Process 

130. Fill 15.65 
question. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

131. Fill Investigation 

and Reporting of Major 
Incidents: How are 
findings from 

investigations 
communicated to 
employees? 

 
 

Qualification Fillup Process 

132. Fill Auditing and 
Reviewing: What 

arrangements are in 
place for the auditing / 
inspection of HSE on 

site? 
 

 

Qualification Fillup Process 

133. Fill Auditing and 

Reviewing: b) What 
methods are being 
used to prioritise audits 

and reviews. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

134. Click on Submit 
Entire Response. 
 

 

Qualification Fillup Process 
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Explanation Screenshot 

135. Click on OK. 

  
Input Help: 
Click on OK option. 

 

 

Qualification Fillup Process 

136. Scroll Down. 

 

 

Qualification Fillup Process 

 

 

 


